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Charter School Job Description

Position title: School Climate and Culture Assistant - Part Time

Reports to: Director of School Culture

Employment category: Part-time/10-Month/Hourly/20 hours per week

FLSA status: Non-Exempt

Job Level: 1- Entry

Salary: Placement within the Salary Range for new hires is based on a
formula using Credentials, Years of Relevant Experience, and
FACTS Tenure.

Union Status This position represented by the Alliance of Charter
School Employees, Local 6056, AFT-PA, AFT, AFL-CIO

Position Summary

The School Climate and Culture Assistant assists in the maintenance of an orderly, safe and
pleasant atmosphere by helping and supervising students within the school environment and
community.

Responsibilities

School-wide

e Supervises students and maintains a cooperative atmosphere within the school
environment at various shifts as assigned

e Establishes and maintains a safe environment during assigned shifts and school
environment

e Ensures that school rituals (ex: lunchtime, morning meeting, closing, etc.), procedures,
rules, and expectations are consistently implemented

e Circulates among students and attempts to resolve issues as they arise

e Informs building administration immediately of any serious disciplinary problems

e Questions any non-school visitors and refers them to the main office to sign in

e Keeps building administration informed of any safety concerns

e Makes observations and suggestions for the improvement of lunchroom and/or recess
culture and climate, engaging colleagues when possible

e Participates in FACTS professional development as requested by FACTS administration

e Documents any concerns to share with teachers and Director of School Culture

e Performs other duties and responsibilities, as requested, such as Morning Meeting

coverages

e Other duties as assigned

Recess and Lunch
e Supports the Director of School Culture in setting and carrying out expectations,
procedures, and practices for safe and playful recess and lunch periods
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e Participates in supervisor-led training on lunchroom and recess yard expectations

o Assists students with handling lunch items - includes opening milk and cutting fruit

e Manages students with clean up during each lunch period - includes wiping tables and

spills

e Cleans and closes tables, collects and stores stools, and sweeps after the last lunch for the
entire lunchroom

e Provides playground equipment and assumes responsibility for daily storage after
outdoor time/period

e Assists in organizing various play activities and games as approved by building
administration

e Supervises dismissal of students from playground area

e Supervising children eating their lunch: encouraging children to eat their food

e Managing the children’s behavior

e Monitoring the use of the bathroom from time to time during each lunch period.

Small Group (Non-Academic) Support

e Develops inclusive activities that engage students in meaningful activities

e Enforces school and class rules to support the teacher with classroom management

e Supervises students in class, between classes, during lunch and recess, and on field trips

e Attends work on time on a daily basis ready to complete the tasks and responsibilities of

this position

e Participates in in-service education activities provided by the school as well as
self-selected professional growth activities

e Supports the lead teacher to monitor the class schedule and time management

e Ensures the classroom environment is safe

e Collaborates with lead teachers to recognize issues students are facing and recommend
solutions.

e Communicates with teacher if there is a need to reach out to parents for student support

e Encourages students to advocate for themselves and to help create and support a caring

community

Qualifications

e Understanding of and support for FACTS’ mission is required

o Ability to establish and maintain a rapport with students and staff is required

e Proficiency in using basic office equipment and basic computer skills are required

o Willingness to participate in PD sessions and learn new technology and educational

software are required.

e Experience working with children is preferred

e Genuine desire to work cooperatively with colleagues and the capacity to work effectively
with diverse populations is required

o Ability to work outside in various weather conditions is required

e Fluency in another language in addition to English is preferred

Working conditions

The working conditions of a School Climate and Culture Assistant include:

e Indoor and outdoor working environment.

e Very high levels of social interaction, with daily and consistent work with children and
other teachers.

e Communicating with people face-to-face on a daily basis.

e Working very near others, within a few feet or less, which may result in exposure to
diseases and infections, such as colds and influenza.

e Exposure to loud sounds and high noise levels on a regular basis.
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e Responsibility for the health and safety of the children in their supervision.
e Being placed in conflict situations where students might become angry or unpleasant.
e Working as part of a team.

Physical requirements

School Climate and Culture Assistants are regularly required to stand/walk for a prolonged period
of time, walk up and down several flights of stairs on a regular and consistent basis, reach in all
directions, sit, bend, crouch, kneel, talk, hear, and push/pull or lift recreation equipment up to 25
pounds. Occasional running and jumping may also be required.

Direct reports

N/A
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